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> Batteries 
Most batteries contain heavy 
metals and when disposed to 
landfill these heavy metals 
have the potential to leak 
into the ground causing soil 
and water pollution and 
endangering wildlife. 
Cadmium, for example, can 
be toxic to aquatic 
invertebrates and can bio-
accumulate in fish, which 
makes them unfit for human 
consumption. 

All types and sizes of 
household batteries can be 
recycled in distinctive 
BatteryBack collection tubes 
located in: 

• Edward Elgar, Digital Art 
Centre foyer 

• Bredon main corridor 
• Woodbury main corridor 
• City Campus main 

reception  

> Books 
All our unwanted books and 
journals are collected by 
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care and advice to heart 
failure patients in their own 
home, helping to keep them 
out of hospital and improving 
their quality of life. 

Special arrangements are 
made for students at the end 
of the year for on and off 
campus collections. British 
Heart Foundation donation 
bags can be ordered from 
Campus Services; via the 
Archibus Portal using this link 
https://uwsso.asc-
hs.com/archibus/ 

All our confidential waste 
should be placed in 
designated consoles.  These 
are located throughout the 
university and are emptied on 
a regular basis. For any clear-
outs of confidential waste 
white sacks can be ordered 
and disposed of via the 
Campus Services Team. using 
the Archibus Portal via this 
link https://uwsso.asc-
hs.com/archibus/  Please be 
aware of the weight when 
fil ling the sacks and do not 
overfill as they have to be 
lifted. 
 
Only send ‘confidential’ 
material for shredding as this 
is an expensive service. If you 
have put your confidential 
paper waste through an 
electronic shredder already it 
does not need to be disposed 
of in the confidential waste 
sacks and can be placed in 
the recycling bags/bins. 
 

What is confidential and non-
confidential waste? 

Confidential material will 
normally include any material 
that contains personal 
information on an individual. 
This can include staff and 
student personnel records, 
health and medical records, 
wages and salary records, 
private correspondence and 

https://uwsso.asc-hs.com/archibus/
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https://uwsso.asc-hs.com/archibus/
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Food caddies are available on 
request, contact Campus 
Services; via the Archibus 
Portal using this link 
https://uwsso.asc-
hs.com/archibus/ 

>Foodbank Donations 
Students or staff wishing to 
make donations to Worcester 
Foodbank can leave their 
donations at Reception 
within the Hines Building. 

> Furniture  
Staff or students can report 
any furniture in need of repair 
via the Archibus Portal using 
this link https://uwsso.asc-
hs.com/archibus/.  If possible 
the Estates team will repair 
the item for re-use or for 
donation to the British heart 
Foundation. 

> General Waste 
BLACK Waste for landfill 

should be placed in bins/bags 
which are then collected by 
the cleaners for disposal.   

Students should drop general 
waste in Black wheel bins 
located in halls of residence 
bin stores. 

Most items can now be 
recycled in the mixed Green 
Recycling bins/bags. With the 
exception of the following 
items; 

• Crisp packets  
• Sweet wrappers 
• Foil trays  
• Polystyrene takeaway 

boxes 

> Glass bottles and 
jars GREEN 
Unbroken glass bottles and 
jars can go in the Green 
recycling bags/bins found in 
offices and the halls of 
residence. Rinse out bottles 
and jars if there is food or 
liquid residue before 
recycling.  

> Inkjet and toner 
cartridge re-use 
Used toner and printer 
cartridges are collected and 
recycled by Banner Ltd. At 
least 20 collection boxes can 
be found across St John’s 
Campus, usually located 
adjacent to photocopiers.  
Two collection boxes are 
located at City Campus, in 
Charles Hasting building and 
Mulberry House. 

> Metal 
We sell all scrap metal to a 
local scrap merchant for re-
use and/or recycling. Please 
do not throw unwanted 
metal into the general waste 
eurobins or skip as there is a 
market for scrap metal. If you 
have any scrap metal for 
disposal, please contact the 
Campus Services; via the 
Archibus Portal using this link 
https://uwsso.asc-
hs.com/archibus/ who will 

https://uwsso.asc-hs.com/archibus/
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either recycled or passed on 
to staff and students.  

> Paper & light card 
GREEN 
Paper & light card can be 
diposed in Green bins.  

Used paper? Why not 
donate to Unitots? 
The University’s nursery is 
always pleased to receive 
paper that has only been 
used on one side and has a 
clean side that can be used by 
the children for drawing.   
Please remember not to send 
them confidential material. 

Contact Hazel Rutherford on 
h.rutherford@worc.ac.uk or 
phone extension 5277. 

> Plastic GREEN 
All the following plastic items 
can be recycled, please rinse 
first: 

• Milk bottles 
• Fruit juice cartons 
• Household cleaning fluid 

bottles 
• Shampoo and other 

toiletry bottles 
• All plastic drinks bottles 
• Margarine and ice cream 

tubs, yoghurt pots,  
•  Plastic meat, fish and 

vegetable trays 

Before depositing in the 
Green recycling bags, please 
remove any tops and rinse 
out the bottles and cans.  

> Wood 
Wood is a valuable natural 
resource and we always try to 
recycle or re-use as much as 
possible and not send it to 
landfill. Wherever feasible, 
we pass on unwanted wood 
to the Worcestershire 
Resource Exchange 
scrapstore for resale to the 
public. Any wood suitable for 
wood burners or home DIY 
projects is offered to staff. 

If you have any wood that 
you wish to dispose of or are 
interested in making use of 
any unwanted wood, the 
Campus Services Team are 
responsible for this 
Compound. Contact them via 
the Archibus Portal using this 
link https://uwsso.asc-
hs.com/archibus/ 
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