
 

                                     POLICY 

 
University Policy for Safeguarding  (Students, Children and Vulnerable Adults) 
 
 
Contact Safeguarding Lead/Of�icer  

Provost as Chair of University Safeguarding Committee  
Head of Institute of Education - for issues relating to students  

Director of HR – for issues relating to staff  

Purpose  

This policy outlines the key principles that the University holds in the context of safeguarding 
children and vulnerable adults. The definitions of both the terms ‘children’ and ‘vulnerable 
adults’ are defined within the policy. In the event of an allegation of abuse or neglect in 
relation to children or vulnerable adults, separate guidance is available to offer support and 
advice to students and staff on how to record a concern. All concerns should be raised and 
reported through safeguarding@worc.ac.uk. Further guidance and information can be 
found on the ‘Safeguarding at the University’ Webpage  

Overview  

1. Safeguarding is defined by the Children Act 2004 and Safeguarding Children: The Third 
Joint Chief Inspectors' Report on Arrangements to Safeguard Children 2008 as meaning 
that:  

‘Agencies working with children and young people take all reasonable 
measures to ensure that the risks of harm to the individual’s welfare are 
minimised; and  

Where there are concerns about children and young people’s welfare, all 
agencies take all appropriate ac�ons to address those concerns, working to 
agreed local policies and procedures, working in partnership with other local 
agencies’.  

2. Safeguarding prac�ces are most commonly applied to children and young people under 
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This policy applies to all members of the University, including students and staff. The policy 
also applies to members of the public visiting any University premises for work or pleasure.  

The Policy  

11. The University is commited to providing a safe and secure environment for all students, 
staff and individual visitors who access its facili�es and services.  

  
12. The University recognises that it has a duty to help staff and students recognise their 

responsibili�es, mi�gate risk and act appropriately in situa�ons where abuse or neglect 
might occur, be they on University premises or when working or studying at other sites.  

  
13. The University also embraces the value of social responsibility and ac�vely encourages 

all staff and students to help mi�gate the risk of accident or injury and to manage 
appropriately any situa�ons that they encounter which carry the risk of harm to anyone, 
including both children and adults.  

  
14. People atending the University, for example when carrying out contractual work, are 
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20. Should a serious allega�on be made to a student on University premises, that student 

should inform a member of the Security Team in the first instance. If the allega�on is 
made outside of University premises, the student should normally inform a member of 
staff or the Students’ Union. Should the allega�on be made on a designated work 
placement, the employer’s policy or process should normally be followed. However, in 
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status, carer commitment, sexual orienta�on, disability, ethnic or 
na�onal origins, colour, race, religious or poli�cal belief, na�onality, age, 
or socio-economic background;  

• staff making selec�on decisions receive up to date informa�on and training 
in recruitment principles, and are aware of the current legal framework for 
ensuring diversity and equality;  

• the recruitment and selec�on decisions are monitored, reviewed and 
reported annually.  

Students  

28. Where students are entering into regular unsupervised contact with groups protected 
by these Acts, they will normally be required to obtain a DBS check (and/or Barred List 
check) prior to registra�on on the course. Otherwise, this requirement will be 
necessary prior to their taking up the unsupervised ac�vity. Such requirements will be 
clearly stated in the University prospectus and on entry profiles.  

29. Where students hold a criminal convic�on (either spent or unspent) they are advised 
to check the detail of the University Admissions Policy (paragraph 19 applies).  

30. The University recognises that some organisa�ons may require DBS checks (or Barred 
List checks) for all people coming into contact with protected groups as a mater of 
policy. In such cases, the member of staff responsible for establishing the contact 
(typically the Line-Manager or Course Leader) must ensure that HR or individual 
students are aware of this requirement with sufficient �me to allow for a check to be 
carried out. Staff and students are alerted to the fact that this may be the case following 
temporary withdrawal (formerly ‘intercala�on’) from a programme or course.  

31. Where, a�er commencement of employment or study, a person commits a criminal 
offence that requires repor�ng to the DBS, this will be done by the Director of HR (in 
the case of staff) or the Academic Registrar (in the case of students).  

Training and development  

32. The University expects that, where deemed relevant by academic staff or prescribed by 
professional bodies, students will be taught about safeguarding issues and relevant 





  
41. In the case of students on placement, prior to the student commencing work there 

should be writen confirma�on that the employer’s policies, procedures and guidance 
apply to students. In the case of doubt, such policy, procedure and guidance must be 
drawn up in conjunc�on with the employer and the student and, where one exists, to 
a specifica�on equivalent to that of the associated professional body. As above, where 
any allega�on of a breach of the policy is made, the Course Leader must be no�fied 
and kept informed of any subsequent inves�ga�on.   



 
 buildings, grounds, roadways and vehicles owned or leased by the University.  

  
48.  

  

The University recognises that there are a number of occasions on which children or 
young people might be present on University premises or in the temporary care of 
University staff and/or students. These will include, but are not limited to, the 
following:  

• Organised visits, summer schools and other outreach ac�vity on University 
premises.  

• Atending, either accompanied or unaccompanied, University Open Days, 
Visit Days, interviews, etc.;  

• Outreach ac�vi�es undertaken in schools and other venues away from 
University premises;  

• Atending University premises for educa�onal, spor�ng, recrea�onal or 
social purposes;   







Illness, incapacity and disability  
  
66. The University expects staff and students to be aware of the welfare of all members 

of the University and to report (or disclose, if appropriate) significant illness or 
incapacity to the appropriate body. Such incapacity includes that caused through 
food intolerance or allergy, intoxica�on via consump�on of alcohol and/or any 
other mind-altering substances. In the case of students, repor�ng should be to 
University Security; in the case of staff, to HR.  

  
67. The University complies with appropriate legisla�on rela�ng to the sale of  

tobacco- based products or alcohol to those under 16 and 18 years of age 
respec�vely. Staff in the Students’ Union Shop are trained accordingly.  

  
68. The University encourages students and staff with disabili�es or chronic illness to 

disclose this either at the point of registra�on/appointment to Registry Services 
and/or their Course Leader (for students) or HR and/or their Line Manager (for 
staff). Such disclosure enables appropriate arrangements to be put in place to 
ensure the safety and wellbeing of all members of the University.  

  
69. Similarly, in the case of children or vulnerable adults visi�ng University premises, 

either for educa�onal or other reasons, the guardians of those visitors should 
disclose to their University contact any specific medical requirements, including 





76. The University has established a Preven�on of Sexual Misconduct and Sexual 
Harassment Policy to cover this area which includes detailed processes and 
support tools for both staff and students. The University is commited to providing 
appropriate welfare support to any student or staff member who needs it as a 
result of experiencing an incident/s of sexual misconduct or harassment, and we 
strongly encourage individuals to seek support and guidance in the first instance 
through the Sexual Misconduct Repor�ng Tool 
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